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Overview 

LOCUS is used to collect data for Academic Engaged Learning Sections each 

semester. Students enter information about their internship, service learning, 

undergraduate research, public performance, or fieldwork site in order to 

streamline data collection and allow for efficient reporting of students enrolled in 

these Engaged Learning experiences across the university. The university 

documents where students perform their Engaged Learning requirements for 

several reasons, including: university accreditation, liability and risk, and improved 

services. It also allows faculty to easily access and approve the data entered by the 

students. 

 

Please follow the directions in this document to access and approve the Engaged 

Learning data entered for your course. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

               

 

Figure 1 

 

 

 

 

 

 

 

Black Icon                 Student has not yet entered Engaged Learning   

                                      information 

 

Red Icon                    Student’s information is ready for review  

 

Green Icon                 Student’s information has been received and  

                                      approved 

 

 

I – Internship  

SL – Service-Learning  

UR – Undergraduate Research  

PP – Public Performance  

FW – Fieldwork 

Note: Internship, Service-Learning, 

Undergraduate Research, Public 

Performance, or Fieldwork icons only 

appear for class sections which have an 

Engaged Learning requirement as coded 

by the department of Registration and 

Records. If there are no icons, the class 

has not been coded as an Engaged 

Learning section in LOCUS. 

You can see the status of a 

student’s Engaged 

Learning data with the 

Engaged Learning column 

added to your class roster.  

To view and 

approve a student’s 

Engaged Learning 

data, click on the 

icon (see Figure 1 

for icon key). 



Approving Engaged Learning 

 

 

Note: Once you approve a 

student’s data and save it, 

further editing is not allowed 

by the student unless you 

uncheck the approval 

checkbox and save again.  

1. If you approve the 

Engaged Learning Data, 

click the “Instructor 

Approval” box. 

2. After you approve, 

click “OK” to save and 

go back to your class 

roster. 

Optional: You may click 

“Apply” to save and 

continue reviewing the 

student’s data. 



 You can view the time stamp of when your 

students enter their site information in 

LOCUS. You can also view a time stamp for 

when the student’s data was updated. 


